












RESUME TEMPLATE FOR MILITARY VETERANS

“EXTRAS”:
Technology Skills Summary 
 Proficient in Windows XP/2000, Excel and Word 
Languages 
 Fluent in English, Spanish and French  
Equipment Skills and Qualifications

Sigma Six certification 
Honors and Awards

Track and Field Division I All American. Conference Champion, 800 meters. 
Teaching and Training Experience 
Committees and Task Forces 
 
REFERENCES AVAILABLE UPON REQUEST 
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RESUME OF “JOHN DOE,” A JUNIOR OFFICER

John Doe 
222 Third St., Anytown, USA 12345 Cell: (123) 456-7890 Home: (123) 456-7890  jdoe@yahoo.com

SUMMARY OF QUALIFICATIONS:

Former Marine Captain who possesses strong communications skills; experience in leading diverse groups 
of people under a variety of arduous conditions; superb problem solving and multi-tasking skills; and a 
tremendous work ethic. 
 
SUMMARY OF ACHIEVEMENTS:

Maintenance Company Commander of one of the largest maintenance facilities on Marine Corps 
Base Camp Pendleton and led a team of 110 Marines. 
 
Company Executive Officer selected over 10 peers in Kuwait and Iraq for high visibility position, and 
achieved a 95% combat readiness rate for Marines and equipment.  
 
Division Liaison Officer in Iraq selected over 20 peers to fill a position normally held by a Lieutenant 
Colonel. Successfully executed 50+ re-supply logistical missions (food, fuel, et al) under intense time 
constraints from Kuwait to Baghdad, Iraq. 
 
Landing Support Platoon Commander who supported operations in Egypt.  Reduced offload and 
reload time of 800+ pieces of equipment from goal of 12 days to 7 days. 
 
EMPLOYMENT HISTORY:

United States Marine Corps Officer – Captain  
 
Maintenance Company Commander, CA 2004-Present 
Led a team of 110 Marines tasked with maintaining the combat readiness of 240+ pieces of tactical 
equipment valued at over $95 million.  Guided Company in a continually changing environment and 
exceeded Battalion Commander’s goals.   
 
Company Executive Officer, Kuwait & CA 2003- 2004 
Second in command of a 300+ Marine unit tasked with coordinating and tracking transportation needs for 
Marines from six battalions with over 200 different pieces of tactical equipment.  Planned, coordinated, 
and executed relocation, safely moving 100+ Marines and 40 vehicles during Middle East deployment. 

Liaison Officer – 1ST Marine Division, Kuwait and Iraq 2003
Handled all logistical requests and missions for the 1st Marine Division in war time environment.  Assisted 
in planning and retrograding all Marine Infantry Battalions in and out of Iraq, traveling 500+ miles from 
Baghdad to Kuwait.  Executed strategic plans for transporting and tracking supplies through numerous 
channels. 
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Text Box
This candidate does not hesitate to cite those character traits and skill sets for which members of the service are known.
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Text Box
It is OK to insert some highlights like these to showcase the candidate's leadership in action. Achievements can also be noted at the end of each section of an employment history. 
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